Sample letter
Local address

Today’s date

The Honorable John Doe

Address

Springfield or home office

Dear Senator/Representative Doe

I am writing to urge you to………….

My name is……………./ I am writing on behalf of………………..

I am …………….(a volunteer, employee, Master Garderner, 4-H member, etc)

It is important that you……………..

In conclusion, I urge you to………….

Sincerely,

John Q. Public, title if applicable

Phone number

Email address

Cc:  Governor Rod Blagojevich, Senate President Emil Jones, Jr., Minority Leader Frank Watson, Speaker Michael Madigan, Minority leader Tom Cross

